

[image: A blue and green text on a black background

Description automatically generated]

CLUB HOUSE RENTAL
BOOKING RULES AND REGULATIONS
RESERVATION GUIDELINES

[bookmark: _Hlk220052617]Be sure to read all the rules and regulations before booking one of our facilities. For more information, please call 504-382-0723. Ask for Ashley Kesler.
Reservations for any facility are to be made in person, as far in advance as possible at Harahan City Hall, between the hours of 9am-4pm Monday thru Friday, except holidays.
A non-refundable fee will be charged for each rental per 24-hour period in addition to a $100.00 refundable damage deposit. A service charge of $35.00 will be assessed for any returned checks.
No reservations will be accepted by phone.
Deposit check must accompany the completed and signed reservation form.

ASHLEY KESLER 504-382-0723


HARAHAN CLUB HOUSE RESERVATION FORM
800 RANDOLPH, HARAHAN, LA 70123
ROOM MAX CAPACITY IS 50

DATE OF RENTAL:			HOURS OF RENTAL					
NAME:	 				 CELL PHONE#					
ADDRESS:					CITY:				STATE: 		
DRIVER’S LIC. #		STATE:	 	 EMAIL:  					
ORGANIZATION:	N/A			 TYPE OF ACTIVITY:				
#ATTENDING		   	  AGE RANGE:		
ALCOHOL: (		)  POLICE DETAIL:	    			# HOURS:		
REFRESHMENTS: (		   )       CATERER:		NONE					
OUTSIDE PARK: YES 	OR NO    (IF YES ADDITIONAL $125.00)		
I, signature below, representing the individual or group requesting the use of HARAHAN CLUB HOUSE facility, agree to leave the facility in the same or better condition as upon arrival or my deposit will be forfeited. Any damage or missing property more than the deposit amount will be the responsibility of the applicant.

Cleaning fee Total: $100
Police Detail Total: $					
Rental Fee Total: $					
MAKE CHECK PAYABLE TO: CITY OF HARAHAN
DEPOSIT AMT: $		CASH: 	CHECK#: 		      Balance $			
Payment AMT: $		CASH: 	CHECK#: 		      Balance $			

APPLICANT’S SIGNATURE: 						 DATE:				
ACCEPTED BY :							 DATE:				





HARAHAN CLUB HOUSE 
800 RANDOLPH AVE, HARAHAN, LA 70123


RENTAL FEES

3 hours                                                                                                                    $300.00   

Each Additional hour                                                                                       $100.00

Cleaning Fee                                                                                                        $100.00

Refundable Deposit                                                                                         $100.00

Police Detail Fee (4 HOURS MINIMUM) ￼	           $ 40.00 per hour per officer
IF ALCOHOL IS SERVED

A $35 SERVICE CHARGE ON ALL RETURNED CHECKS. 
RESIDENCY REQUIRED







PUBLICITY
No tickets, invitations or publicity for your event should be issued until the City of Harahan has approved the application for rental. The City of Harahan is to approve all publicity prior to posting at facility.
CANCELLATIONS
Please notify Ashley Kesler within 10(ten) working days of cancellation of any facility to receive refund. The City of Harahan reserves the right to pre-empt or cancel any activity at any of our facilities. If this becomes necessary you will be notified as far in advance as possible, and you will receive a full refund. The City of Harahan will not be responsible for any expenses incurred prior to cancellation except for deposits and rental fees. The City of Harahan reserves the right at any time to cancel any bookings which have been previously confirmed for ANY violation of these rules and regulations.
INSURANCE
A special risk insurance policy (liability coverage of $1,000,000) is required for use of Spacewalks and/or any other such apparatus as determined by the City of Harahan on any HRD property. NO water slides will be allowed. Spacewalks must be picked up at the end of the rental and not left on City property.
PARKING
All vehicles MUST park in the designated areas. DO NOT remove shrubs, stoppers, chains, or cut any chained fence or locked or chained gates. NO vehicle is allowed to drive on any grassy area at any time, doing so will result in automatic forfeit of deposit.
RIDES
Live pony rides are NOT allowed on any HARAHAN RECREATION DEPARTMENT properties.
BEVERAGES
NO GLASS CONTAINERS AT ANY TIME. The City of Harahan must approve the consumption of alcoholic beverages prior to the event. Beer truck units must be self-contained, and electrical hook-ups must be completed prior to rental date. If alcoholic beverages are to be consumed during a major rental event, then a Police Detail will be handled by the City of Harahan and there will be additional fees incurred. 
SEAFOOD
Boiled seafood is NOT PERMITTED on ANY HARAHAN RECREATION DEPARTMENT property, unless prepared by a caterer with self-contained equipment. If boiled seafood is to be consumed on any site, then an additional $ 100.00 NON-REFUNDABLE fee is required and an additional $100.00 clean up deposit. Seafood debris must be removed from the facility. Failure to leave shelter area clean of seafood and/or trash will result in forfeiture of all deposits made.
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